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Form to order digital scans of photographs or documents

e Research copies of photographs or documents are supplied as digital scans, 200 dpi in jpeg format.

e High resolution digital scans for publication 600 dpi in jpeg format are subject to a $5 surcharge per image.

e Prices and fees are listed on our Research fees and copying charges fact sheet and payment is required in
advance.

e If images are for use in a commercial publication, exhibition, broadcast or website, (print or digital) a separate
reproduction fee may be charged and approval for use must be granted by the Archivist prior to publication.

e All published images must to be credited to the Methodist Church of New Zealand Archives.

e Any copyright permissions are the responsibility of the author or researcher.

Date:
Name:
Address:

Phone and emaiil:

Negative or catalogue number, description of image or title | Research Publication
of image copy copy

reproduction fee
(if applicable)

service fee or surcharge

Total including GST

Intended use of image and estimated date of publication:

Application for use in a commercial publication, exhibition or broadcast

| am applying to use these images in a commercial publication, exhibition or broadcast. | agree to acknowledge the
Methodist Church of New Zealand Archives in any reference or credit information and supply a copy of the publication
to the Methodist Archives if requested.

Signature:
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Methodist Church of New Zealand Archives approval:

Office use only
Date order sent receipt number initials
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